
APPLICATION FOR USE OF SCHOOL FACILITY

Ravenswood City School District: 

     2160 Euclid Avenue, East Palo Alto, CA 94303

(650) 329-2800 ext.60103 Main / (650) 322-9454 Fax
DATE: ________________________



                             
THE _______________________________________________________________________________________________________________


                                                                           (Name of Organization)

HEREBY APPLIES FOR PERMISSION TO OCCUPY: ___________________________________GYM___FIELD___CLASS ROOMS: ____






                  (School Site)


                   REST ROOM (Y / N)
COMMENCING: 
Date and Time

ENDING:  Date and Time


# of Hours
____________________

  _______________________
___________



____________________

  _______________________
___________

*Please attach a schedule if necessary.
 FORMCHECKBOX 
 Check here if attachment is provided.

___________ TOTAL EST. # OF HOURS
THE PURPOSE OF THE MEETING IS: __________________________________________________________________________________

AVERAGE ATTENDANCE IS ESTIMATED TO BE: ______________   # OF CHAIRS REQUESTED: _______________
CONDITIONS OF ADMISSION AND FEES TO BE CHARGED ARE AS FOLLOWS: ____________________________________________

____________________________________________________________________________________________________________________

PROCEEDS WILL BE USED FOR: ______________________________________________________________________________________
FEES FOR USE OF BUILDINGS: Rental of facilities is $35.00 per hour for cleanup.  A minimum of two hours per day is automatically designed for cleanup time.  NOTE: at the time this application has been approved a cleaning/security deposit of 20% of total rental cost is required – fully refundable upon leaving site in good condition.


We are hereby certifying that we shall be personally responsible, on behalf of our organization, for any damage sustained by the school building or furniture occurring through the occupancy of said building by our organization.  We agree to conform to all the Rules and Regulations of the Ravenswood City School District as listed on this form.

PRESIDENT:_________________________________________________________________________________________________________


ADDRESS:___________________________________________________________________________________________________________

TELEPHONE (Home):________________________________________ (Work):_____________________________________

SECRETARY/ASSISTANT:_____________________________________________________________________________________________

ADDRESS:___________________________________________________________________________________________________________

TELEPHONE (Home):_________________________________________(Work):_____________________________________

********************************************************************************************************************
SIGNATURES REQUIRED FROM THE SCHOOL SITE:
SITE MANAGER:_________________________________________/__________________________/________________________________





(Print Name)

     (Phone No.)


(Signature)

CONTACT PERSON AT SITE:______________________________/__________________________/________________________________

  (If Different from Site Manager)
(Print Name)

     (Phone No.)


(Signature)

DATE APPROVED: _____________________________ DATE NOT APPROVED: ___________________________

CHARGES FOR USE OF FACILITY:   (Business Service Office to Complete)     Circle One:  (Group 1,    Group 2,    and Group 3)
No. of Hours Requested: _______________ @ _______________ per hour = _______________________

No. of Hours for Utility: _______________ @ _______________ per hour = _______________________

Clean up Time: No. of Hours required: _________________ @ $42.00 per hour = _______________________   TOTAL: $_______________

AUTHORIZED SIGNATURE: _______________________________________________ DATE SIGNED: ____________________________
AR 1330 (a) (Board Approved- 6/7/05)

USE OF SCHOOL FACILITIES BY OUTSIDE GROUPS

FACILITY RENTALS

Ravenswood City School District facilities are sometimes available for use by the community. Activities should adhere to the interests of the District and should not interfere with educational programs.  

The following regulations have been approved by the Ravenswood City School District Board of Education for the use of school facilities by outside groups:

1. All school related activities shall be given priority in the use of facilities and grounds under the Civic Center Act.

2. No public meeting or entertainment held on school property will be permitted that reflects in any way upon, or discriminates against, citizens of the United States because of their race, color or creed.

3. The Custodian will be in charge of the building during the entire time that it is rented.

4. Any use contrary to or in violation of any law, rule or regulations shall be grounds for cancellation of the permit and for removing users from the property and shall bar such individual, group, or organization from further use thereof.

5. Any individual, group, or organization using school property under provisions of the Civic Center Act or for other purposes shall hold Ravenswood City School District and its governing Board, the individual members thereof, and all district officers, agents, and employees, free and harmless from any loss, damage liability, cost or expense that may arise during, or be caused in any way by such use or occupancy of school property.  When organizations which do not qualify under the Civic Center Act use school facilities they shall be required to furnish satisfactory security in the sum of $500,000.

6. The playing of any games for money shall not be permitted.

7. If dancing is contemplated, full details must be stated on the face of the application.  The District reserves the right to deny such applications based on information provided.

8. The moving of furniture from one room to another or the removing of furniture from the building for any purpose is forbidden.

9. The use of instructional supplies, materials and equipment is prohibited.

10. Persons using the gymnasiums will be required to wear regulation rubber-soled gym shoes.

11. An Insurance Certificate will be required in the following amounts:  Public Liability $1,000,000, single-limit for bodily injury and property damage each occurrence, naming Ravenswood City School District (RCSD) as coinsured, and must be received along with the application for rental.

12. Any Permit may be cancelled by the School District in the event there is a conflict with a school-related activity.

13. Access to the Facility requires the presentation of the permit to the building representative.

14. No Alcoholic Beverages/ No Smoking are permitted on school property. No item may be stapled or attached to walls, draperies or curtains.

15. Such additional rules and regulations as the Superintendent, with the approval of the Board of Education, may adopt prior to the time the application or request to use the school facilities is acted upon will be followed.

The Board of Education authorizes the following groups to use Ravenswood City School District Facilities at the rates detailed on the attached fee schedule. 

The following groups may use RCSD facilities, without charge for meetings, recreational activities, and fund raising activities to promote youth and school activities.  Charges may be made for use of equipment, custodial services, or personnel overtime. 

The Principal shall be authorized to grant the use of the school buildings to various groups by following the procedures below:

1. The organization must fill the District “Application for use of Facility” form.  Applications for the use of school buildings and/or grounds shall be made in writing at the Business Office Administration Building, located at 2120 Euclid Avenue, East Palo Alto, CA at least one week prior to the proposed date of the meeting and/or event.
2. The Principal shall review the form and note availability of space.

3. The organization must bring in the form to the Business office for its approval.

4. The organization must provide the valid Insurance and other valid nonprofit status certificate along with check and/or money order to the Business Office.  

5. The Business Office after verifying the information will approve the application and provide a copy of the application to the renting organization and the Principal.

ADDITIONAL RULES AND REGULATIONS GOVERNING THE USE OF THE SCHOOL FACILITIES ARE DETAILED ON THE APPLICATION.

ALL QUESTIONS PERTAINING TO THE USE OF SCHOOL FACILITIES MUST BE DIRECTED TO THE CHIEF BUSINESS OFFICER.  

THE BOARD OF EDUCATION RESERVES THE RIGHT TO CHANGE THE SCHEDULE OF CHARGES AT ANY TIME.

HOLD HARMLESS AGREEMENT

The ______________________________________________________ referred to as the “Organization or Individual” agrees 

(Name of Individual or Organization)

to and does hereby indemnify and hold harmless the Ravenswood City School District, its officers, agents and employees from every claim or demand made, from every liability, loss, damage, or expense, of any nature whatsoever, which may be incurred by reason of:

(a) Death or bodily injury to persons, loss of or injury to property, or any loss, damage or expense which may have been sustained by the District or any persons, firm or corporation employed by the District upon or in connection with the activity called for in this agreement.

(b) Any injury to or death of persons or damage to property, any loss or theft sustained by persons, firms or corporations including the “Organization or Individual” arising from any act of neglect, default, omission, negligence or willful misconduct of the  “Organization or Individual” or any person, firm or corporation employed by the “Organization or Individual”, either directly or by independent contract and attributable in connection with the activity covered by this agreement, on or off District property.

The “Organization or Individual”, at his/her own expense, cost and risk, shall defend any and all actions, suits or other proceedings that may be brought or instituted against the District, its officers, agents or employees and shall pay or satisfy any such claim, demand, liability or judgment rendered against the District, its officers, agents, or employees in any action, suit or other proceedings as a result of the activity called for in this agreement. 

FOR THE APPLICANT/USER:
LEGAL NAME (Please Print): _________________________________________






AUTHORIZED AGENT: ______________________________________________










(Signature)

********************************************************************************************************************

STATEMENT OF INFORMATION

The undersigned, as duly authorized representative for _________________________________________________ referred to as the “Organization or Individual” states that, to the best of his/her knowledge, the school property for use of which application is hereby, made will not be used for the commission of any crime or any act which is prohibited by law.

The undersigned further declares that the “Organization or Individual” on whose behalf he/she is applying for the use of school property, upholds and defends the Constitutions of the United States and the State of California.

 FOR THE APPLICANT/USER:
LEGAL NAME (Please Print): _________________________________________






AUTHORIZED AGENT: ______________________________________________










(Signature)
RULES AND REGULATIONS GOVERNING THE USE OF SCHOOL FACILITIES UNDER THE CIVIC CENTER ACT

(Education Code Sections 40040-40047)
The following rules and regulations governing the use of school facilities under the Civic Center Act will be used by the Superintendent of designee in administering the Board’s policy contained in OPG 10.1 Rev: 3
1. The use of school facilities is restricted to the uses specified in OPG 10.1 Rev: 3.

2. Any use beyond those specified in OPG 10.1 Rev: 3 will require Board approval.

3. The Superintendent shall encourage aid and assist those activities specifically authorized in OPG 10.1.

4. Groups using school facilities under the Civic Center Act shall protect school property from damage or mistreatment. The cost of repairing any damage to school property shall be borne by the user group.

5. Groups using school facilities (buildings and/or grounds) shall be responsible for the preservation of their order during use.

6. Civic Center use of school facilities (buildings and/or grounds) shall not interfere with the use of said facilities for schoolwork

7. Civic Center use shall not be inconsistent with the use of the school and its grounds.

8. Consumptions of, sale of, alcoholic beverages on school premises is prohibited under Section 25608 Business and Professions Code.

9. Meetings with programs advocating the overthrow of the government by force of violence are forbidden. A “Statement of Information” is required along with the application for use of school plant. Forms are attached and are part of these rules and regulations.

10. The general public may not be excluded from attending and observing the meeting or recreational activities or organizations using public school facilities under the Civic Act.

11. Applications for the use of school buildings and/or grounds shall be made in writing at the Business Office Administration Building, located at 2120 Euclid Avenue, East Palo Alto, CA, at least three days prior to the proposed date of meeting. These applications must be signed by the persons authorized to represent the group or organization concerned, and must state exact requirements, hours, date of commencement, and if the permit is to cover one meeting or over a period of time.  The application will be kept on file in the Business Office.  With the approval of the application, a permit will be issued.  One copy directed to the organization making the request, one copy to the custodian of the school concerned, and one copy kept on file in the Business Office.  Director of MOST shall also have a copy.

12. All permits will be issued for specific hours at the conclusion of which time the organization must leave the school premises. Facilities shall not be used after 10:00 pm.

13. Should an organization desire to cancel a permit, the Business Office must be notified at least 24 hours prior to the time for which the permit has been granted. Failure to give this notice will result in the refusal or revocation of permits for future use.

14. It shall be the duty of the custodian in charge to see that there are no violations of these regulations on the part of the user. The custodian shall report to the Superintendent of designee of all such violations. 

15. The user to indemnify and hold the Ravenswood City School District harmless against all liability damages, loss, cost and expense of any nature whatsoever, arising out of injury to or death of any person, or damage to the property of the Ravenswood City School District or any person resulting in whole or in part form the acts of the user, his agents or employees, or arising out of the users operations.

16. The use of the kitchen is prohibited by the Civic Center Act.

*****************************************************************************************************
Rev: 5/07/2012                             NO PARKING ON GRASS AREA – ONLY ON PARKING LOT            Application for Use of School Facility – Page 1 of 1

